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1. Log in to your student record

2. From the menu on the right-hand side select Submit Request
[image: Table

Description automatically generated]
3. Select relevant academic session from the available list

4. Select a Request type (Exceptional Circumstances)
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5. Confirm your details are correct and click next
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6. Select the course instance the serious adverse circumstances are related to and click next
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7. Please ensure you read the guidance
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8. Tick all the required fields 
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9. Fill in the Additional Details.
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10. Once you have submitted your online form, you will need to email your evidence to exceptionalcircumstances@herts.ac.uk

11. You will then see a new tab on your online student record
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12. This will allow you to see the progress of your requests.

13. To view the details of the request, click Submit Request

14. You will need to submit a separate request for each assessment effected.
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Cancel

Submit Request

Select a Request Type

Please select the appropriate request type from the list below.

Exceptional Circumstances: where you have not submitted or sat your assessment and wil be unable to due to exceptional
circumstances.

Fit to Sit exemption: where you have submitted your assessment but believe that you were not ft to sit, these are narrow
circumstances please ensure you have read the quidance.

Exceptional Circumstances 2022/2023

Fit To Sit 2022/2023
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Course

Please select your course.
For submit request please choose any option shown below.

O O 0O 0O OO0 O 0 O

MSc Accounting and Financial Management (AFMF1F)

MSc Accounting and Financial Management (AFMF1F)

MSc Business Analytics and Consultancy (BANC1P)

MSc Business Analytics and Consultancy (BANC2P-1)

MSc Business Analytics and Consultancy (BANC2P-1)

MSc Business Analytics and Consultancy (BANC2P-2)

BA/BSc (Hons) Joint Honours (JHA1S)

BA/BSc (Hons) Joint Honours (JHA1S)

BA/BSc (Hons) Joint Honours (JHA2S)

BA/BSc (Hons) Joint Honours - TC (TCKJHA3F)

Previous
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Additional Details

Please fill in the additional details.

Exceptional Circumstances Guidance

The following is some guidance to assist you with the completion of your application for consideration of Exceptional
Circumstances

There is also some general guidance available about Exceptional Circumstances

If you are unable to find the answer to your question from this guidance or on AskHerts, or you are having difficulty completing the
form in this format, please contact the team via ExceptionalCircumstances@herts.ac.uk who will be happy to assist you

If you are a student who requires a visa to study, any changes to your studies may have implications so please ensure that you
contact the Student Immigration Team for advice SiTadvice@herts.ac.uk

If you wish to submit an application for Exceptional Circumstances, please complete the following details fully and accurately,
otherwise we may not be able to process your request. Please refer to the guidance notes provided. If you are likely to have
difficulty completing this form in this format, please contact the team via ExceptionalCircumstances@herts@herts.ac.uk who can
assist you. The University requires you to submit your claim within 15 days of the assessment submission date, it must be
submitted before the meeting of the Exam Board
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* | understand that this form
CAN only be used to apply for
a deferral which is permission
to delay submission until the
referred/deferred period
(usually longer than 10 days)
The submission may involve an
alternative piece of

coursework

* | understand that this form
CANNOT be used as a request
for an extension: if you require
an extension for up to 10
working days please visit
coursework extensions

* | understand that | am
required to provide supporting
evidence. Please consider
carefully the guidance
available

* | understand my request will
only be processed and
considered by a board of
examiners when | submit this
form, provide evidence and
receive a confirmation email

Previous
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Additional Details

Please fill in the additional details.

Module/Assessment Information

This section is asking you for the details about the module that has been impacted. You may have 1 or more module that has been
affected. Please complete a separate request for each piece of assessment.

* Full Module Name

* Module Code (e.g.
4LAW1012-0906) (13 chars.)

* Assessment type? (e.g.
Coursework / Presentation)

* Name of assessment?

* Assessment submission date
1 Exam Date? (e.g. 25/10/2021)
(10 chars.)

* Have you already submitted /
sat the assessment?

Previous Save & Exit Next
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Additional Details S
Exceptional Circumstances 2022/2023
Please fill in the additional details.

Request Details

Course
Request information

Additional Details

Review

*
Exceptional Circumstances reason [ pjegsg select

=
g

* You must explain fully how your | 4 _ Serious/Urgent physical or mental health condition at the time of assessment
circumstances impacted you at the time
of your assessment (300 chars.) | 2a - An agreed adjustment as described in a Study Needs Agreement (SNA) was not implemented.

2b - Alate request (after the published deadiine) for a disability-related adjustment

2c - You were unable to take the assessment for reasons directly related to your disability / mental health.

3a - Death of an immediate relative or of a close friend.
* Please list the evidence that you are

providing to support your application
(300 chars.) | 4 - Serious personalidomestic problem (not medical)

3b - Attendance at a funeral at the time of the assessment.

5 - Serious Transport Problems
6 - Serious illness in the family

7 - Commitment outside of the student's control
* | confirm that | will send my evidence
via email to
ExceptionalCircumstances@herts.ac.uk | 9 - Religious reasons, where activity is proscribed or limited

10 - Holidays
11 - Re-instatement following barring of access to StudyNet

8 - Work commitments (part-time students and apprenticeship programmes only)

Previous
12a - Failure of own computer or software — leading to loss of time to complete coursework, loss of files/data/work

< o o
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